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MNOJOKEHHUE

0 NopsiIKe U3rOTOBJICHHS, ONIAThI, XPAHEHHU, BbIIAYH H y4eTa J0KYMEHTOB 00
oGpasoBanun rocyaapersennoro o6pasua KAI'Y umenn b. Ocmonosa



HNOJIO)KEHUE
0 MOpsiiKe U3roTOBJIEHHS], OIJIATHI, XpPAHEHHS], BbIIAYH U YUeTa JOKYMEHTOB 00
o0pa3zoBanum rocyaapcrseHnoro oopasua XKAI'Y umenn b.OcmonoBa

1. TpeOoBanus Kk o0pa3uam JOKyMeHTOB 00 00pa3oBaHMHU IOCYAapPCTBEHHOI0 00pa3ua

1. JlokyMeHTBl O BbICHIEM M CpeIHEM IMpodeccuoHalbHOM  00pa30BaHUU
rocyiapcTBEHHOro oopasua (najnee - JJoKkyMEeHTBI) COCTOST U3 IBYX 00s3aTENIbHBIX YaCTEM:

- OCHOBHOM - IIPEJCTaBUTENIbHON YacTu JJokymMeHTa, coueprkaieil o0yt nHpopMaImo
0 MOJIyY€HHOM 00pa30BaHUH;

- BCIIOMOTATEJIbHOM - MPHJIOKEHUS K JJOKyMeHTy, conepskamieil mojHyo WHGOPMAIUIO
00 00y4eHNH BBITYCKHUKA B y4eOHOM 3aBEJICHUH U MTOJIy4eHHOM MM 00pa30BaHUM.

2. Tekct 06eux yacrel JIokyMeHTa BBINOJIHIETCS HA FOCYIapCTBEHHOM (KBIPTHI3CKOM) U
opUIMATIEHOM (PYCCKOM) SI3bIKaX.

3. JlIokyMeHTBI YCTAaHOBJIEHBI B JIByX BapHaHTaX: 00IIEeTO 00pasia v ¢ OTIIMYHUEM.

4. JIoKyMEHT O BBICIIEM H CpeaHeM MPoPEeCCHOHATILHOM 00pa30BaHUU BBITIOJIHAETCS HA
BBICOKOKaueCcTBEHHOU Oymare. IIpenctaBuTenbHas 4acTh BBIKJIEEHA Ha TBEPAOM IEpEIlIeTe C
TucHeHueM rep6a Koipreizckoit PecriyOmnnku, BbIOJIHSAETCS Ha Oymare ¢ TAaHTUPHOW CETKOM U
HEO0O0XO0 MO THIOTPAPCKON CTEMEHBIO 3aIUTHI OT MOICIIOK.

[Ipunoxxenne k JIokyMeHTy BBINOJIHAETCS Ha BHICOKOKAUECTBEHHOM Oymare M Takoil ke
TaHTUPHOM CETKOM, Kak M MpEeACTaBUTENIbHAs 4YacTb. IllepBoe NPHIIOKEHHE COIEPKUT
nH(OpPMALIHIO O BBIITYCKHUKE U 00pa30BaTENbHOM MporpaMMe, KOTOPYIO OH IMpOILEN, a BTOPOe
MPWIOKEHUE - OLIEHOYHBIM JIMCT, MpPEJICTaBIsIeT COJAEp)KaHHE MPOrpaMMbl M YpPOBEHBb
MOATOTOBKU BbINTycKHUKa. [Ipunoxenus 0e3 qumioma He JeMCTBUTEIbHBI.

5. JIOKyMEHTbI M3rOTAaBIUBAIOTCS B 3aBUCUMOCTH OT YPOBHS MNPO(ECCHOHAIBHOTO
00pa30BaHus U PA3JINYAIOTCS COOTBETCTBYIOIIMMHU CEPUSAMHU:

- uruIoM 0 0a30BOM BBICIIIEM 00pa30BaHUHM 10 HANpaBJIeHUIO (OaKaiaBp);

- JIATIJIOM O TIOJTHOM BBICIIIEM 0Opa30BaHUH 10 HAIIPaBJICHUIO (MarucTp);

- JIMIIJIOM O TOJIHOM BBICHIEM NMPO(ecCHOHANBHOM 00pa30BaHUM IO CIELUAIBHOCTH WUIH
HaIpaBJICHUIO (CIICIIMAIINCT);

- JIOKYMEHT O JOIOJHHUTEIbHOM IpOo(ecCHOHAILHOM 00pa3oBaHUM (YAOCTOBEPEHUE,
CBU/IETEIILCTBO, CEPTUDHKAT, AUIIIOM);

- IUIVIOM O CpeJiHeM PO ecCHOHATBHOM 00pa30BaHUH 110 CHEIMAIbHOCTH.

6. lHOoCTpaHHBIM I'pakiaHaM, 3aBepIMBIIHNM oOydeHue B Keipreizckoit Pecyonuke, (1o
3asBJICHHUIO) BBIJAETCS JOKYMEHT YCTAHOBJIEHHOI'O 00paslia, 3aloJIHEHHBI Ha TpeX s3bIKax:
KbIPI'BI3CKOM, aHTJIMHCKOM M PYCCKOM.

7. Akanemuueckasi CrpaBKa IpeJCTaBIseT cO00M aKaJeMHUUECKyl0 BEJJOMOCTb U JOJKHA
coJiepkaTh MOJHYH HH(popmanuio 006 oObeMe M cojaep)KaHMM OOpa3oBaHHUs, MOJYYECHHOTO
CTYIEHTOM 3a HepuoJl ero oOydeHHs B y4yeOHOM 3aBelCHUHU. AKaJleMUYecKas CIpaBKa
BBITNOJIHSETCS Ha TUHOrpaduueckoM OJlaHKe €JMHOro oOpaslia Ha BHICOKOKAaUYeCTBEHHOI Oymare
0e3 00JI0KKH.

2. Ilopsanok N3roToBJICHUSI AOKYMEHTOB 00 00pa30BaHUM U 00ecreYeHU
HMH Y4eOHBIX 3aBeIeHU I

8. JIOKyMEHTBl M3rOTaBIMBAIOTCS HAa OCHOBAHMM TEHJEPHBIX TOProB Ha KOJMYECTBO
BBIITYCKHUKOB BBICIIUX U CPEIHUX MPOPECCHOHATBHBIX YUEOHBIX 3aBEICHUI.

9. O6pa3ipl JJOoKyMEHTOB TOCYIapCTBEHHOTO 00pa3iia yTBEPKIA0TCA B YCTAHOBICHHOM
MIOPSIIIKE.

10. B nensax HakoruieHUs: 06a3bl IaHHBIX O BBIMYCKHUKAX M OMpPEIENCHHs IMOJIMHHOCTH,
JIOKyMEHTBI M3rOTaBJIMBAOTCS MEPCOHAIBHO HA KaXKIOTO BBITYCKHHKA, C BHECEHMEM IIOJHOMN
nH(pOpMAaIUU O TIOJTY4eHHOM 00pa30BaHUH.



11. VueOnble 3aBeneHHs exeromHo 1m0 | aekaOps mpeacTaBisiioT B MHHHCTEPCTBO
oOpasoBanusi u Hayku Kwipreisckoii PecnyOnukum (nmasee - MUHHCTEPCTBO) 3asBKH Ha
Heo0XoauMoe KOiIM4YecTBO JIOKyMEHTOB MO KaKJIOW CIEIMaIbHOCTH W HANpPaBICHUIO, C
yKa3aHWEM pEKBU3UTOB JIMIEH3UM U cepTu(duKata, TOIYYEHHOTO TIO pe3yibTaram
rOCyJapCTBEHHOM aTTeCTalluy yueOHOTrO 3aBEICHUSI.

3asiBKM 3aBEpSIIOTCS HA HAJIMYUE JIMLIEH3UMM M IPOXOXKJIEHUE TIOCyIapCTBEHHOMU
aTTecTalliy COOTBETCTBYIOLIUMU CTPYKTypaMu MUHHCTEPCTBA.

ExxeromHo 1o 1HOSIOpst B OTHEN MO CleMUATbHON W MOOMIHM3alMOHHON pabdore KAI'Y
umenn b.OcmoHOBa JnexaHaTel (DaKyJabTETOB M OTICIICHUS KOJUICKEH IMOMAIOT 3asBKU Ha
[IPENIOJIaraéMo€e KOJIMYECTBO JIOKYMEHTOB IO KaXKJO0H CHEUUaJIbHOCTH U HaIlpaBJICHUIO,
3aBepEHHbIC TOMUCHIO JieKaHa (haKyIbTeTa,CKPEIICHHbIC NeYaThio (GakylbTeTa (KOoJUie/mKa) 1mo
dbopmam.(ITpunoxkenune 1, Ilpunokenue 2). 3asiBKHM C yKa3aHHUEM PEKBU3UTOB JIUIEH3UHU U
cepru(urKara, MOJY4EHHOTO MO pe3yiabTaTaM TIOCYIApCTBEHHOHN aTTecTaluy BBITyCKalOIIeH
Kadeapbl, 3aBepAIOTCS OT/IEIOM KadecTBa oOpazoBanus KAI'Y.

Exerogno 1o 1Hosa0pst otnen kaapoB JXKAI'Y umenu b. OcmonoBa mnpepocraBisieT
OT/eNly TI0 CHeNUaTbHOM ¢ MOOWIM3AIMOHHOMN paboTtenepBuUHyl0 HWHMOPMAIUIO O
BBIITYCKHUKAaX (QHKETHBbIE JaHHBIE),KOTOpas MpPEeIBAPUTEIBLHO TPOBEPSETCS U YTOUHSETCS
COTPYJHHKAMHU OTHEeNa MO CHEIUaTbHOM M MOOWMIM3alMOHHOM  paboTe MO JOKyMEHTam
BBIITYCKHUKOB, YI0CTOBEPSIOIIUM JIUYHOCTD, IEPE]] BBOJIOM B 0a3y TaHHBIX BBIITYCKHUKOB.

12. He no3nnee, yem 3a ABa Mecsla /10 TOCYJAPCTBEHHOW aTTECTallMd BBIMYCKHUKOB,
yueOHbIE 3aBEJCHUS MPEICTABISIOT NEPBUUHYIO MH(OPMALIMIO O BBITYCKHUKAX M COJEP’KaHUU
X 00pa3oBaHMs B 3JEKTPOHHOW QopMe M Ha OyMakKHBIX HOCHUTENSIX Ha TOCYJapCTBEHHOM U
o(UIIUATIEHOM SI3bIKax, ¢ CONMpoBOXkaeHNEeM "CBeneHus 1o 3aka3y' B YCTaHOBJICHHOUW (hopme 1o
0a3e NaHHBIX, TOJIMHACAHHOW PYKOBOJWUTENIEM YUeOHOTO 3aBEJCHUS M 3aBEPEHHON TepOOBOi
MeYaThlo.

He mno3anee, wem 3a 2,5 Mecsma 10 TOCYAapCTBEHHOM aTTeCTallMd BBITYCKHHUKOB,
neKaHaTbl (PaKyJlIbTETOB U OTHENCHMS KOJUIE/DKEW MPEeICTaBJSIOT B OTIEN IO CHEelHUaIbHOW U
MoOunm3anmonHot padore XAI'Y unHbpopManuio o coxepkaHuu o0Opa3oBaHUs (CBOJIHYIO
BEJIOMOCTh) B DJICKTPOHHOW ¢GopMe M Ha OYMa)KHBIX HOCHUTEISIX, IMOIMUCAHHYIO JICKaHOM
(bakynbrera (AUPEKTOPOM KOJUIEIKAa) M 3aBEPEHHYIO IMeyaThio JJIs BBOJAa B 0a3y JaHHBIX
BBIITYCKHHUKOB.

PaGotnuku nexkaHatoB (akynbTeToB 00s3aHbl BHECTH B CBOJHBIC BEIOMOCTH H
MPEIOCTaBUTh PE3YJbTAaThl TOCYJApPCTBEHHBIX aTTeCTalliii B OTAEA MO CHeUUaIbHOH U
MOOMJIM3allMOHHON paboTe B JeHb WX CHadu sl BBOJAa B 0a3y JaHHBIX BBITYCKHUKOB U
3aMoJHEHUs KOPPEKTYpbl. JlekaHatsl (pakyIbTETOB U OTACNICHUS KOJUIEKeH 00s13aHbl B TEUCHUE
3 faHel mocje OKOHYAHUS TOCYAapCTBEHHOM aTTecTaluu MOJaTh pamnopT Ha OTYHUCICHUE
CTYACHTOB, YCHEIIHO MPOIIEIIINX FOCYIapCTBEHHYIO aTTecTanuio.Ha ocHoBaHuM pamnopra i
npukaza o0 OKOHYaHMM U T[PUCBOCHUU KBAIM(UKAIMM OTIACIOM CHEUUATbHOU H
MOOHMIN3alMOHHON paboTe 3aKIIOUUTEIbHbIE CBEIACHUS B DJIEKTPOHHOM BUJIEC M Ha OyMaKHOM
HOocUTeNe (KOppeKTypa) MepeAaroTcs B TUHorpaduio- HM3roTOBUTENb [UIS H3TOTOBIICHUS
JTUTIIOMOB.

Cexperapu I'AK, 3aBenyrolue BolmycKaromux Kadeap u aekaHsl GaKyabTeTOB 00s3aHbI
B TeueHue | MecsIa nocjae OKOHYaHUs TOCYIapCTBEHHOM aTTeCTallMy BBIMOJIHUTH 0(OpMIIEHHE
IUIIIOMOB: coop noanuceit npencenarens ['AK, nekana dakynprera ans BY3oB, npencenarens
I'AK, nupexTopa u 3amecturens aupekropa kosutemken ainsa CITY3os.

13. YuebHoe 3aBefieHHE 00s3aHO BbIIATh BBIMMYCKHUKAM JAWUIUIOMBI 00 00pa3oBaHUM He
MIO3JJHEE YEM YEPE3 MECSI] M0CIIE OKOHYAHUS TOCYIapCTBEHHON aTTECTAlMU BBIITYCKHUKOB.

14. adopmarysi Ha U3TOTOBIEHUE TUILIOMA BBIITYCKHUKAM - HHOCTPAHHBIM T'paXKIaHaM
IIPEJICTABIISIETCS HA TPEX SA3bIKAX: KbIPTBI3CKOM, PYCCKOM M QHTJIMHCKOM.

15. Tlopsimox H3roTOBJIEHUS, XpaHEHUS U BbLIAYM JOKYMEHTOB 00 0Opa3oBaHuU
onpeznensercs /loroBopoM, 3akiIrO4aeMbIM Ha OCHOBAHMHU pelIeHUs TEeHIEpHON KOMHCCHH
Mexay MuHucrepcTBoM, 3aKynaroniei opranuzanuen u Mcnoasurenem.



16. OTBETCTBEHHOCTh 3a TOYHOCTb CBEJICHMH, yKa3aHHbIX B JlOKymMeHTax, HecCeT
PYKOBOJUTEINH YI€OHOTO 3aBEACHUSI.

17. Yder npencraBieHus yaeOHbIMU 3aBEICHUSIMU 3aIBOK Ha U3rOTOBIICHHE JJOKyMEHTOB
Y BBLJIaYM UX YU4EOHBIM 3aBEJICHUSAM BENIETCS B CHELMATbHBIX KHUTAX y4yeTa, IPOHYMEPOBAaHHBIX
U IPOIIHYPOBAaHHBIX B YCTAHOBJIEHHOM MOPSIJIKE.

3. 3ano1HeHne I0KYMEHTOB 00 00pa3oBaHuM

18. JlokymeHTHI 00 0Opa30BaHUH 3AMOTHSIFOTCS CIICTYIOIINM 00pa3oM.

B mpencraButensHo#l yactu JlokymMeHTa ykasbIBaeTCsl O(QUIMATbHOE HAaWMEHOBAaHUE
y4eOHOTO 3aBEICHUS, KOTOPOE €T0 BBIIAJO0, COTIACHO Y CTaBy JAaHHOTO Y4eOHOTO 3aBEJICHUSI.

Jlata npuHATHS pelIeHNs TOCYAapCTBEHHOMN aTTeCTallMOHHOW KOMHUCCHH 3alMChIBAETCS C
yKa3aHHUEM YHCIla, Mecslia U ToJia B COOTBETCTBUU CO CMBICIIOBBIM 3aroIHEHHEM JlOKyMeHTa.

damunus, UM U OTYECTBO (B JATEIHHOM TAJEKe) JIHUIA, 3aBEPIIMBIIErO OOY4YECHHE,
MUITYTCS MOJHOCTHIO B COOTBETCTBUH C 3aIIMChIO B ACMIOPTE UM IOKYMEHTE, €r0 3aMEHSIOLIEM.

dammiusg, UMs U OTYECTBO MHOCTPAHHOTO TIpaXJaHWHA 3aMHUCBIBAIOTCS MO JAHHBIM
HAI[MOHAJILHOTO TMaclopTa B PYCCKOS3BIYHONW TPAHCKPUMIMKM. TpPaHCKpUIIUSA [0JDKHA OBITh
COTJIacoBaHa C JIMIIOM, OKOHUYMBIINM BBbICIIEE yUeOHOE 3aBe/ICHUE.

B aunnomax BHOCHTCS 3alMCh COIJIACHO YTBEP)KJIEHHOMY IMEPEUHIO0 aKaJeMHYECKHUX
KBaJIN(DUKAIIMOHHBIX CTETIEHEN MO HaIlpaBJIEHUSIM MOJATOTOBKU U CIEIMATILHOCTSM.

B nmummome cnemumanucta mocne COB 'mpHCyXIAeHa KBanudukanua' yKa3bIBaeTCS
HauMEHOBaHHe KBaJU(UKAlUU B IMEHUTEIHLHOM IaJIe)Ke 3arjlaBHBIMU OyKBaMH B COOTBETCTBUU
C YTBEPKJIEHHBIMH TOCYAApCTBEHHBIMU 00pa30BaTEIbHBIMU CTAaHAAPTAMH IO COOTBETCTBYIOIIEH
crienranbHOCTU. Hrke B cTpoke "Mo crenuaibHOCTU' yKa3bIBAa€TCsl B KaBbIYKaX HAMMEHOBAHUE
CHEIHaIbHOCTH, IO KOTOPOI MPUCBOEHA KBAIU(DUKALIHSL.

HudpoBoii koa HarpaBiIeHUs MOATOTOBKH U CHEIMAILHOCTU HE YKa3bIBAETCS.

B HmxHel yacTv mpaBoOi CTOPOHBI MPEICTABUTEILHON YacTu JJokyMeHTa MpoCTaBIISIeTCA
PErUCTPaIOHHBIM HOMEp TUIUIOMA, YKa3aHHBIM B KHUT'€ PETUCTPALIMHU BbIIABAEMbIX JAUIIJIOMOB,
W Jajiee YKa3bIBaeTCs TOpoj] (MECTO) pacHoJIOKEHHS y4eOHOTO 3aBEICHMsI W JlaTa BBIIAYH
JUIUIOMA: YUCII0, MECSI] U TO/I.

19. IlpencraButenbHas 4acTh JlokymeHTa 00 0OOpa30BaHWM TOJNHCHIBACTCS UYEPHOU
TYIIBIO TIpeAceaaTesieM TOCyJapCTBEHHON aTTecTalmoHHOW Komuccuu (mamee - [AK),
pyKoBouTeNeM y4deOHoro 3aBeneHus. Ha oTBeneHHOM Ui Ie4aTd MECTE CTaBUTCS repboBas
revyarb yueOHOro 3aBe/ICHUS CUHEro I[BEeTa.

20. Ilpu 3amoJiHeHUH MPHIOKEHUS K AUILUIOMY 00 00pa3oBaHHMU HEOOXOJWMO HUMETHh B
BU/Iy CJIEIIyIOIIIEe.

B mepBoii KOJOHKE MPUIIOKEHUST YKA3bIBAIOTCS MOJTHOCTHIO (PaMUIIUS, UM, OTUECTBO B
MMEHUTENBHOM Tajiexe. [lata poxkaeHus 3aniCchIBaeTCs C YKa3aHUEM YHclia, Mecslia U Toja.

[Tocne cnoB "Ilpeapraymuii 1oKyMeHT 00 oOpa3oBaHMU" yKa3bIBaeTCSd HAMMEHOBAHUE
JIOKyMeHTa 00 00pa3oBaHUU, HA OCHOBAHUU KOTOPOTO JAHHOE JIMIIO OBLJIO 3a4HMCIICHO B yueOHOE
3aBe/ieHue, U TOJl €ro BblOauu. B ciyuae, eciu mpeabLAylInii TOKyMEHT 00 00pa3oBaHUU ObLI
MOJIydeH 3a PYOeX oM, YKa3bIBae€TCsl €ro COOTBETCTBYIOIEE HAaMMEHOBAaHME B MEpPEBOJIE Ha
PYCCKHIA SI3BIK, TOJ1 BBIIAYM M HAMMEHOBAHHE CTPAHbI, B KOTOPOH OBLT BBIIaH ATOT JOKYMEHT.

Ilocne cno "BcerynurenbHble UcnbITaHus" BOUChIBatoTCA ciosa: "[Ipomen", ecin 310
JULO TPOXOJAWJIO BCTYNHUTENIbHbIE UCHBITAHUS Ui TIOCTYIUIEHMS B By3, WIH - "He
IPEIYyCMOTPEHbI", €CIM 3TO JIHULO ObUIO OCBOOOXKIEHO OT MPOXOXKJEHHUS BCTYHMHUTEIbHBIX
UCIBITAHUN y4eOHBIM 3aBEJICHUEM B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMH aKTAMH.

Ilocne cnoB "lloctynun(a) B" wu "3aBepmmi(a) oOydeHue B" —yKa3bIBarOTCA
COOTBETCTBEHHO T'0J] MOCTYIICHHSI ¥ TOJ1 OKOHYaHUs 00y4eHUs, a TAKKe MOJTHOE HauMEHOBaHUE
y4eOHOTO 3aBe/IeHUs, B TOM YHCIIE CTPYKTypHbIE NOJpa3JefeHusi yueOHOTro 3aBeleHUs Hu
¢wmansl (B COOTBETCTBYIOIIEM maziexke). [Ipyrue yueOHbIe 3aBeieHHs, B KOTOPBIX TAK:Ke MOT
00y4aTbcsi CTYACHT, HE YKa3bIBAIOTCS.



s skcrepuoB mnocne cinoB '"l[loctynui(a) B" nemaercs 3amuck "DkcTepH", nanee
yKa3bIBA€TCsl T'OJl U HAMMEHOBAaHUE Yy4eOHOTO 3aBEICHMSA, B KOTOPOM 3KCTEPH HPUCTYIHI K
TEKyllel arrectanuy, Jubo mocie cioB "3aBepmmwi(a) oOydyeHue B" - TpU 3aBEPILICHUH
oOyuenus B hopMme 3KcTepHaTa (Jajee 1o TeKCTY).

HopmatuBHbIi niepuos; oOydeHHs 1O O4YHOH (hopMme yKa3bIBaeTCsi B COOTBETCTBHH CO
CpoKaMu 00y4eHMsl, yTBEpP:KIEHHbIMH ['ocy1apcTBEHHBIMU 00pa30BaTENIbHBIMM CTaHIaPTaMU Ha
COOTBETCTBYIOILIEE  HANpPABJIEHUE MOJAIOTOBKM, WM  CIEUUAIBHOCTb, IO  KOTOPBIM
OCYIIECTBIISIIIOCH O0y4YeHHEe B y4eOHOM 3aBEJICHUU.

B crtpoke "Hampasnenue" win "CrennanbHOCTh" COOTBETCTBYIOLIETo Tuma JlokymenTa
JUIS CIIELMAIMCTOB yKa3bIBa€TCS HAUMEHOBAHUE CIIELIMATILHOCTH, I OaKalaBpOB U MarucTpoB -
HauMEHOBAaHUE HaIlpaBJICHUS.

HaumeHnoBanue crienuanu3aiiy yKa3bIBaeTCsl B MPUIOKEHUH K JUIIIIOMY CHEIHAINCTOB
u OakamaBpoB. [l maructpoB B crpoke "Crnenuanmuzamus" yKa3blBaeTCsi HaUMEHOBAHUE
MAarucTepCKOM MPOTrPaMMBI.

®opma o0OyueHus (O4Has, OYHO-3a04HAas (BEUepHss), 3aoyHas (AMCTAHLMOHHAsA)) B
JUIIOME HE YKa3bIBaeTCsl.

B crpoke "HTOroBhIe TOCYIapCTBEHHBIE JK3aMEHBI" YKa3bIBAIOTCS HAWMEHOBAHUS
UTOTOBBIX TOCYJApCTBEHHBIX SK3aMEHOB, KOTOpbIE BBIMYCKHUK CHall 3a MEepuoJ 0OydeHHus Io
COOTBETCTBYIOIIEH TPOrpaMMe, C YKa3aHUEM UX OICHOK.

[locne cnoB "BeImojHeHHE BBIMYCKHON KBaTU(PUKAMOHHONM pPaOOThI" BIHCHIBAIOTCS
cioBa "Ha Temy", a JUIsl MarucTpoB - "Marucrepckas JUCCepTalMs Ha TeMY' W B KaBbIUKaX -
HaWMEHOBAHUE TEMBbI BBIMYCKHOW JUIUIOMHOM (KBamudUKAIMOHHOW) paboTel (mpoekTa). B
ctpoke "Pe3ynbTarhl 3amuThl" - OleHKa. [l HampaBlieHMH MOATOTOBKH M CHEIUAIBbHOCTEHN
BBICIIETO M CpelHero mnpodecCHOHANIbHOIO 00pa3oBaHus, MO KOTOpbIM [OcynapcTBEHHBIMU
o0pa3oBaTelIbHBIMM CTaHJApPTaMU HE NPEIYCMOTPEHBI BBIMOJIHEHHE M 3alIUTa BBITYCKHOM
KBaTM(UKAIIMOHHON pabOThI, B YKa3aHHOM CTPOKE JIelaeTcs 3aluch "He TpeaycMOTpeHa' .

B HwkHell yacTH NPWIOKEHHUS TMPEAYCMOTPEHO MeCTO i OQOpMIICHHUS
COOTBETCTBYIOIIMMHU OpraHaMH Jieraau3auuu JJokyMeHTa Ipu ero BbIBO3E B APYI'YIO CTPaHy.

21. Bo BTOpo#l KOJOHKE MPUIIOKEHHUsSI K AUIUIOMY, HWke [ocymapcrBeHHoro ['epba
Koipreizckoit  PecryOnmuku, yka3pIBaeTcsl IMOJMHOE HaMMEHOBaHUE Y4eOHOTO 3aBEICHHS B
MMEHUTEJIBHOM Tafie’ke, PEruCTPAllMOHHBIA HOMEp M JaTa BbIJA4M JAUIJIOMA [0 KHHIE
perucTpaiuy BBIJIAHHBIX JUIJIOMOB, C yKa3aHHMEM 4YHCla, Mecsiua u rofja. Jlaizee BHocsATcs
3aMMcy B COOTBETCTBUU C TEKCTOM OCHOBHOM yacTu JIoKkyMeHTa.

[IpunoxkeHust K JUIUIOMY O BBICIIEM 00pa30BaHUM IMOANMCHIBAIOTCS PYKOBOJUTENEM U
nekaHoMm (akynbrera By3a. [IpuiiokeHus K JUIUIOMY O CpelHeM MpodeccrOHAIbHOM
00pa3oBaHUM TMOJMHUCHIBAIOTCA PYKOBOJIUTENIEM U 3aMECTUTENIeM pPYKOBOAMTENS cmy3a. B
OTBEJICHHOM JUIsI IeYaTH MECTe CTaBUTCS repOoBasi meyaTh y4eOHOTO 3aBEICHHUS CHHETO [BETA.

B omnenounom mmcre IlpunoskeHus K AUIIIOMY YKa3bIBaIOTCS BCE JMCIHUILIUHBI,
M3YYEHHBIE CTYICHTOM 3a NEepUOJ 00YUeHHUs, C YKa3aHUEM 3a4€TOB U UTOTOBBIX OIIEHOK, a TAKKE
oOmieil TPyA0eMKOCTH KaKI0W TUCIMILTUHBI B aKaJeMUYECKHX Yacax IO COOTBETCTBYIOMICH
CHEIHATbHOCTH WJIM HAMIPABJICHUIO MTOATOTOBKH.

VYuuThiBasg YCIOBUS OpraHM3allud y4yeOHOTo Tmpolecca B HEKOTOPBIX By3aX II0
eBponeiickoil cucrteme o0OyueHHs (KpeAWT-4acoB), B OLIEHOYHOM JIUCTE JIOTIOJHUTEIHHO
yKa3bIBaeTCs TPYAOEMKOCTb COJIepKaHUs yIeOHBIX TUCIUIUIMH B KpeIUT-dacax.

B cnyuae, korjga BBITYCKHUK OOydJalicsi B HECKOJBKUX YUEOHBIX 3aBEICHUAX, B
OLICHOYHOM JIMCTE HAa OCHOBAHMM aKaJEMMUYECKOM CIPABKU YKAa3bIBAIOTCS JHUCLUIUIMHBI, paHee
U3yUYeHHbIE B JIPYrUX Y4YEeOHBIX 3aBEJCHUSAX U Tepe3auTeHHbIE B YCTAHOBJIEHHOM HOPSJKE, CO
3HaKoM (*) mepes HAMMEHOBAHUEM JAMCILUIIINH.

[Ipy HanMUUM HECKOJBKHX HK3aMEHOB I10 OJHON JAMCHUIUIMHE (10 PEeHICHUIO
YYEHOT0/TIeJarOrMUECKOr0 COBeTa y4eOHOTO 3aBEACHUS) YKa3bIBAeTCs OLIEHKA 10 MOCIEeIHEMY
9K3aMEeHY, €CIIMi OH HOCHT XapakTep MTOTOBOIO, XapaKTepU3YIOLIEro OOLHMi YypoBEHb
MIOATOTOBKH CTYJEHTA 110 JAHHOM JUCLUIUIMHE.



[locne yka3aHWs Tepe4HS M3YYCHHBIX JUCIUIUIMH TOJBOJUTCS HUTOr  OOIIen
TPYIOEMKOCTH OOY4eHHUs, KOTOPbII JOJDKEH OBbITh HE MEHEeEe MHHHMMAIBbHON TPYIOEMKOCTH,
ycTaHOBIIeHHON ['ocynapcTBeHHBIM 0Opa30BaTEeNbHBIM CTAHAAPTOM 10 COOTBETCTBYIOLIEMY
HAaIIpaBJICHUIO WM CHequaJbHOCTH. B cTpoke "Bcero:" mpocraBisieTcs COOTBETCTBYHOLIAS
UTOTOBAas CyMMa 4acoB 0€3 yueTa BBIIIOJHEHHUSI KyPCOBBIX PA0OT U MPOXOXKICHHS TPAKTHK.

[Tepedyennb KypcoBbIX pabOT (MPOEKTOB) M MPAKTUK 3aMHCBHIBAETCS B COOTBETCTBYIOIINX
CTpoKax moJ| 3amucsiMu "BeimosHnn(a) KypcoBblie paboTsl (mpoektsl):" u "Ipomen (mpomnia)
MPAKTUKU:", C yKa3aHUEM OLEHOK (TIPOTHMCHIO) U UX MPOIOJDKUTEIBHOCTH B HeNeNsIX (udpamu).

B xon1e nenaercs 3anuck "-KOHEI TIOKyMEHTa-' .

OueHOUHBIM JHUCT JUIUIOMAa O BbICIIEM OOpa30BaHUM MOANUCHIBACTCS JIEKAHOM
(baxkyapTeTa U PEKTOPOM BY3a, B KOTOPOM OOYyYaJiCsi BHITYCKHUK M CTaBHTCS TepOoBasi medyaThb.
OueHOYHBI JIUCT AMIJIOMa O CpeaHeM Npo(decCHOHATIbHOM OO0pa30BaHUU IOJANKCHIBACTCS
3aMEeCTUTENIEM PYKOBOUTENS CITy3a.

22. llpunoxeHue K AWUIIIOMY H3TOTaBIMBAETCS B BMJIE HECKOJBKHUX JIMCTOB: MEPBOTO
JIUCTA, TOPSIIOK 3alOJIHEHNUS KOTOPOTO BBILIE ONMKCAH, U OLIEHOYHOIO JIMCTAa KaK MPOJOJDKEHHE
MPWIOKEHUS K AUIUIOMY, NMPEJHa3HAYEHHOTO JUIs 3alUCH M3YyYEHHBIX AMCLUMILIMH. B cioydae
HEOOXOJIMMOCTH HCIOJIb30BaHUsI HECKOJIbKUX JINCTOB B IPEICTABUTENILHOM 4YacTH B CTpPOKE
"[lpunoxenne Ha _ JucTax o0gA3aTenbHO." BHOCHUTCS LU(pOH 00I1ee KOJUYECTBO JIMCTOB
MIPUJIOKEHUS K TUTLIIOMY.

23. Ilpu 3amoaHEHUN aKaIeMUYECKON CITPaBKH HEOOXOIMMO UMETh B BHJIY CIIEYIOIIIEE.

Bce 3anucu, npegycmoTrpeHHble (GOpMON akaJeMHUYecKO CIpaBKH, MPOU3BOASTCS Tak,
KaK 3TO MPEIUCAaHO JJIs 3all0JIHEHUS TPUIIOKEHUS K UILIOMY.

B cnyudae, ecnu nuio, mosydaroliee akaJeMHUYECKyIO CIIPaBKy HE CJIaBajo HMTOTOBBIX
rOCy/IapCTBEHHBIX 5K3aMEHOB WJIM HE BBIMOJHSIIO BBITYCKHOM KBaTU(UKALMOHHOW paboOTHl,
MOCJE€ COOTBETCTBYIOIIMX CJIOB BITMCHIBAETCS COOTBETCTBEHHO: "He cnaBan(a)"; "He
BBITIONTH:I(A)".

B ctpoke "CnpaBka BbljaHa B CBSI3U' yKa3bIBA€TCAd NMPUYMHA U OCHOBAHHE OTYHUCIICHUS
(HOMEp M JaTa mpHKasza yueOHOTO 3aBECHU).

[Tocne ykazaHus BceX U3yYEHHBIX JUCHUIUIMH, KypPCOBBIX PaOOT M MPOIIEHHBIX MPAKTUK
JieNlaeTcsl 3aMuch "-KOHeI[ JIOKyMeHTa-".

AKaJeMUYECKYI0 CIPaBKYy MOANUCHIBAIOT PYKOBOJIUTENb Y4eOHOTO 3aBENEHUS, JCKaH
(bakynbTeTa/3aMecTUTEIb PYKOBOJIUTENS CITy3a M CEeKpeTapb (OTBETCTBEHHOE JIMIO 3a BbIAAUy
CIIPaBKH).

4. Bbigaya, yuyeT U XpaHeHHe JOKYMEHTOB

24. JlumiioM rocyaapCTBEHHOro oOpaslia BbIIACTCS BBIMYCKHMKY BBICIIETO U CPEIHEro
po(hecCHOHABHOIO YUeOHOT0 3aBEJICHUS, MPOLIEAIEMY B YCTAHOBICHHOM IOPSJIKE HTOTOBYIO
rocyJIapcTBeHHY0 arrectanuio. OCHOBaHMEM /IS BbIAAYM JUILUIOMA siBjsieTcs perienue IAK.

25. Akaznemuueckas crpaBKa roCyIapCTBEHHOTO 00pa3lia BbIJIaeTCsl [0 TPEOOBAHUIO JIUL,
OTYUCICHHbIX M3 Yy4eOHOro 3aBe/JEHHUs, HMEIOIIEro JMIEH3UI0 Ha 00pa3oBaTeIbHYIO
NESITEIBHOCTD.

Ilepenaya mosy4eHHBIX BBICIIUM U CPETHUM MPO(PECCHOHATBHBIM y4eOHBIM 3aBEIEHUEM
OJJaHKOB aKaJJeMUUYECKHX CIIPABOK B Jpyrue yueOHbIe 3aBe/IEHUS HE JOMYCKaeTCs.

26. JlyOnukaTel JAMIJIOMOB — BBIJAIOTCS  B3aMEH  YTPAu€HHBIX  JIUIIJIOMOB IO
NIPEJCTABICHNUIO By3a U CITy3a, B KOTOPOM JOJDKHBI OBITh OCBEIIEHBI OOCTOSTEILCTBA YTPATHl,
yka3aHo pemeHne ['AK o Bellycke U CEepuiiHBII HOMEP BbIIAHHOTO aumioMa. K nuceMy-3akasy
npujaraeTcs KOMus MpHKa3a By3a MM CIy3a O Bbljade AyOnMkara, W3JJaHHOTO Ha OCHOBaHUU
3asIBJICHU BBIITYCKHHMKA, CIIPABKA U3 CTOJIA HAXOJIOK (PalloOHHOTO OTIEJIEHUS MUJIUIUU 110 MECTY
NpOXXUBAaHUS) U OOBSBICHUS B Tra3ere O HEACHCTBUTENBHOCTH YTPAYEHHOTO IHUIUIOMA C
yKa3aHUEM HOMeEpa.

B ny6nukate qumioma BHOCATCS peaycMOTpeHHbIe HacToAumM [lonoxeHneM 3anucu.



27. NyOonmukar QUIuioMa BBIIAETCS TOJBKO OJUH pa3, B OCTAIBHBIX CIIyYasX BBIIACTCS
aKaJeMHUYecKas CIIpaBKa.

Jluna, nepeMeHuBIINE CBOE UMsI ((haMUIIHIO, OTYECTBO), MOTYT OOMEHSTh HMCIOIIUECS Y
HUX rocyaapcTBeHHble JlokymMeHTHI 00 oOpasoBanum Ha  ayomukar  JlokymeHTa
rOCyIapCTBEHHOTO 00pasiia ¢ HOBBIM MMeHeM. OOMEeH TPOU3BOIUTCS YUeOHBIM 3aBEICHUEM Ha
OCHOBAHUU 3asIBJICHUS U IOKYMEHTOB O TiepemMeHe uMeHu (amuiun, otyectBa). OCHOBaHUE ISt
W3JIaHus MPUKa3a y9eOHOTO 3aBE/ICHUS U MPHUKA3 O BbIIaye AyOJUKaTa XPAHATCS B JTMYHOM JeTie
3asBUTENSA. JJOKyMEHTBI ¢ NMPEKHUM HMEHEeM ((pamiiield, OTYeCTBOM) M3BIMAIOTCS yYCOHBIM
3aBEJICHUEM U YHHUUYTOYKAOTCSI B YCTAHOBIICHHOM TOPSIJIKE.

28. B ciiyuae IWKBUAANMK y4eOHOTO 3aBeleHUs MyOnukar J[oKkyMeHTa BBIIASTCS TI0
npukasy MUHHCTEPCTBA Ha OCHOBAaHWM IPEAOCTABICHHBIX 3aABUTEIEM HEOOXOIUMBIX
JOKYMEHTOB W apXWBHBIX JAHHBIX, MOJATBEPKIAIONINX (PAKT OKOHYAHHUS 3asABUTEIIEM Y4eOHOTO
3aBeJICHUS U COJIEp)KaHUe ero 00pa3oBaHusI.

B ciydae peopranuzaiiuu yueOHOTO 3aBEJICHUS B MPEJICTABUTEILHON YacTH JyOimKaTa
YKa3bIBAETCs Ha3BaHUE YU4EOHOT'O 3aBEJICHHS Ha MOMEHT BBIJauu JAyOJUKaTa, a B MPUIOKCHHUU -
Ha3BaHME paHee CYIMIECTBOBABIIETO YIeOHOTO 3aBEIACHHUS.

29. Ilpu yrepe akageMHYeCKOW CIpPAaBKU BBIJACTCS HOBAs aKaJeMUYecKas CIpaBKa C
perucTparyei BeIJaud B YCTAHOBJICHHOM TOPSIKE.

30. Ha nyGnukare JlokymeHTa B 3arojioBke moj cioBoM "Jlumnom" ("mpuinoxeHue K
muriomy", "akameMuueckas cipaBka'') medaraercs cJoBo ' myOmukat.

31. Jyomukat JlokymeHTa 00 oOpazoBaHuM moanuckiBaeTcs mpencenatenem [AK,
JNCUCTBYIONIEH B TOJ BBIIAYM JyOJIMKaTa, PYKOBOJMTEIEM YYEeOHOTO 3aBEJCHHUS M JICKAHOM
(dakyipTeTa By3a/3aMeCTUTEIEM PYKOBOJUTEIS CITy3a U PETUCTPUPYETCS B KHHUTE PETHCTPAIIUU
BBIJIa4M TyOJUKATOB.

32. JlokymeHT 00 00pa30BaHUH BbIAAETCS JIMYHO BIAAETBILY UM JIUIY 110 JOBEPEHHOCTH,
BbIJAHHON emy BnaaenbieM. Komuu »>Tux JIOKyMEHTOB B OJHOM O3K3EMIUISIPE MOJIeKAT
XpaHEHUIO B apXUBe y4eOHOTO 3aBEe/ICHUS B JJMUYHOM JIEJI€ BBITYCKHUKA.

33. Jlns peructpaiu  BBIJABA€MbIX JTUIJIOMOB (aKaIEMUYECKHUX CIPABOK) W UX
nyOIMKaTOB B y4eOHOM 3aBE/ICHUU BEAYTCS CICIHMATbHBIC KHUTH ydeTa (KHUTH PEeTUCTpaIiu), B
KOTOPBIE 3aHOCATCS CIEIYIOIINE JaHHBIE:

1) MOPsAAKOBBIN PETUCTPAITMOHHBIA HOMED;

2) nara BbIJa4M JUIIIIOMa (aKaJeMHYECKOH CIIPaBKH);

3) cepus u Tunorpadckuii Homep TUIIoMa (aKaJIeMUYECKOU CITPaBKH);

4) pamunus, UMst 1 OTUECTBO JIUIA, TOJTYUYHBIIETO AUILIOM (aKaIEMUYECKYIO CIIPABKY);

5) HauMEeHOBaHUE CHEINATLHOCTH WM HAIlPaBJICHUS MMOATOTOBKH;

6) MIPUCBOEHHAs CTETICHb WJIM KBATH(PHUKAIIHS;

7) nara u Homep npoTokoia ['AK (mms akageMuyeckoi CrpaBKH - IPUKa3a);

8) moAnuch pyKOBOAUTENS MOapa3ieieHust (CaykO0bl) yueOHOTo 3aBeJCHHsI, BbIABIIETO
JTUTLIIOM;

9) moanuce NuIa, TOTYYUBIIETO IUIIIOM (aKaJAEeMUYECKYIO CIIPaBKY).

34. KHuru perucTpaldy BBIAAHHBIX JUIUIOMOB, HX JIyOJIMKAaTOB M aKaJAeMHUYECKUX
CIPaBOK TMPOIIHYPOBBIBAIOTCS, MPOHYMEPOBBIBAIOTCS, CKPEIUISIIOTCS TeYaThlo  y4eOHOTo
3aBe/ICHUs B YCTAHOBJICHHOM MOPSIKE M XPAHATCS KaK JIOKYMEHTHI CTPOTON OTYETHOCTH.

35. YuebHble 3aBesieHUs 00€CIIeUNBAIOT XPaHEHHE TUIUIOMOB KaK JTOKYMEHTOB CTPOTOM
OTUETHOCTH M OMNpPENeNSIOT MPUKAa3aMH KOHTHHIEHT JIMI], OTBETCTBEHHBIX HOPUIMYECKH U
MaTepHUaIbHO 3a MOJArOTOBKY MEPCOHUGUIIUPOBAHHON MHGOPMAITUHN O BBITYCKHUKAaX, BHOCUMOM
B JTUTUIOMBI, UX U3TOTOBIICHUE, XpAaHEHUE U BBIJAUy BBHIITYCKHUKAM.

36. HeBocTtpeboBanHbie JIOKYMEHTBI XpaHSATCS B yYEOHBIX 3aBEJCHHSIX KaK JIOKYMEHTHI
CTPOTOM OTYETHOCTH M YUUTHIBAIOTCS 1O CHEIUAIIEHOMY PEECTPY J0 UX BBIAUU BIAJICTbILY.



5. q)I/IHaHCHPOBaHI/Ie p360TLI 10 U3roTOBJICHUIO JOKYMECHTOB 00 06pa30BaHI/II/I

37. Croumoctp JlokymMeHTOB 00 00pa3oBaHMHU, TMOPSAJOK JCHEKHBIX pPacyeTOB
YCTaHABJIMBAIOTCS HA OCHOBAaHUM TEHJEPHBIX TOPrOB, IPOBOJUMBIX TOCYJaPCTBEHHBIM OpraHoOM,
OTBETCTBEHHBIM  3a  BeJeHME M oOciyxuBaHue  l'ocymapcTBEHHOro  peecrpa
nepcoHn(PpUIMPOBAHHBIX JOKyMEHTOB KbIprei3ckoit PecmyOmmkm.

38. Pacxonmer Ha wum3rotoBieHue [lokymeHTOB 00 00pa3oBaHWHU, BKIIOYas CTOUMOCTD
MIOATOTOBUTENBHBIX PabOT U CONPOBOXKIAIOIIMX HX PpACXOJ0B, OIUIAYMBAIOTCS Y4eOHBIM
3aBE/ICHUEM U BO3MEILAIOTCS BBITYCKHUKAMM.

Exerogno no mepBoro 1 HOsIOps TIJ1aBHBIM 3KOHOMMCTOM IJIJAHOBO-?KOHOMHYECKOTO
otnena XKAI'Y coBMECTHO ¢ 3aBEIyIOLIUM OT/Iela [0 CIIELHUaIbHON U MOOMIN3AllMOHHON paboTe
COCTaBJIIETCS. CMETa pAacXoJOB Ha W3rOTOBICHHME JUILNIOMOB C Yy4eTOM KOJIMYECTBa
BBIITYCKHUKOB, 9KCIIJTyaTallMOHHBIX U TPAHCIIOPTHBIX PACXO/0B.

Ha ocHoBe cMeThl Pacxol0B Ha M3rOTOBJIEHUE AMIIJIOMOB YCTAHABIMBAETCA IEHA
OJIHOTO JIMIIJIOMa, KOTOpasi yTBepkaaeTcs npukazoM pexropa KAI'Y

39. Omnara 3a wu3roToBieHUE J{OKYMEHTOB MPOU3BOIUTCS Y4EOHBIMHM 3aBEICHUSIMU
MyTE€M MPSMBIX JIEHEKHBIX PACUETOB C FOCYIaPCTBEHHBIM OPraHOM, OTBETCTBEHHBIM 3a BEJICHUE
u obOcimyxkuBaHue locyaapcTBEHHOro peectpa MNEPCOHUGUIUPOBAHHBIX  JTOKYMEHTOB
Koipreizckoit  PecyOnuky, W opraHusanuel, NpU3HAHHOM moOenuTeneM TeHAepa W
OCYIIECTBJIAIOIIEH N3roToBIeHHE JIOKyMEHTOB B COOTBETCTBUU C YCIOBUSMU JI0TOBOPA.
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